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Greensboro Truth and Reconciliation Commission





SEEKING: Research Assistant





The research department is collecting written and oral statements, as well as various forms of documentary evidence as part of its truth seeking process into the causes, context, sequence and consequence of November 3, 1979. 





The research assistant will facilitate the research analysis process by helping to organize and process data collected by the research team. These data include with paper documents, digital sound files, videos. 





Job responsibilities will include:


Review and physical organization existing data sources


Creation of a searchable database/catalog summarizing each document and its content, 


Assist with fact checking and statement taking as necessary


Assist with report writing and information sharing with commissioners


Assist with report publication





Experience Required:





Experience creating databases in Microsoft Access, Endnotes or FolioViews


Experience with library research methods


Ability to read and quickly and accurately summarize factual information


Experience with technical aspects of publication of a large document is preferred


Experience with interviewing techniques preferred


Self-motivation, flexibility and an ability to work in a small, fast-paced office 


Commitment to the goals of the GTRC 





The position is for three months, on a part time basis (~30 hrs/week) and does not include benefits. Monthly salary is $2500/month.





Interested individuals should email a c.v. and contact information for three professional references as soon as possible to:


Emily Harwell, GTRC Research Director at �HYPERLINK "mailto:emily@greensborotrc.org"��emily@greensborotrc.org�





No phone calls, please.


























